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5 great reasons to use Custom Software's MG Forms 2007 System

1. Evidence file process is quicker and easier to do

MG Forms 2007 reduces police officer workloads due to the fact that it eliminates duplication which is unavoidable when putting a file of evidence together.
Most forms have duplicate details such as:

· Defendant surname, forename

· Officer details such as rank, force number, surname, contact details
· Supervisor’s details
· File unique reference numbers

All information is entered by the system user at the initial input screen once and the data is automatically transferred to all the other selected (or later added) forms.

2. Files are more presentable, consistent and professional for all agencies involved

From the moment a file is created up to the time it could end up with court proceedings, everyone who handles a file of evidence needs to be able to view it without any difficulty. These involve Supervisors, Admin Support Units, Criminal Justice Units, Crown Prosecution Service and other agencies such as the Probation Service who may have a copy of certain forms contained in the file.
All agencies and departments need to be able read the files without difficulty. It is a known fact that cases have been discontinued due to the quality of files such as forms missing or illegible. Providing the user enters the appropriate data, all agencies get a good quality pre-typed file of evidence.
3. Files can be error-free which could stop work being returned to officers!

Here’s a scenario: An officer arrests someone late on in their shift and have to prepare a file of evidence before booking off (and it’s just before the officer is due for rest days). Maybe there is a “Bit of a rush” to submit that file before booking off. The file is submitted and then it is returned from the officer’s supervisor with some information missing such as certain sections of the form not filled in with N/A or N/K or item numbers on MG6C forms. 
Our MG Forms 2007 system either does all these important little tasks automatically, or prompts the user for the information so it’s not forgotten. For example, when the file of evidence is created and the arrest and offence dates are today, a simple key press in the appropriate data field will fill in the date for you. It even checks if you have entered a court date on a Saturday or Sunday! The system also uses shortcuts to say time such as offences by entering TH for Theft or S5 for Section 5 Public Order Act.
4. Save a partially completed file of evidence and update it later

Each file created by the system is managed by a database. Therefore, a new file can be commenced, saved and completed later. The benefits of this are no loss of forms, and a simple process to pick up where you left off. This is useful for officers who are called to incidents whilst completing files of evidence and can return to their work at a later time.

5. Files will always be complete

MG Forms 2007 is a database program and creates the forms and stores the data. Therefore, the information stored on the MG Forms is always available and can be printed at anytime. This will include certain forms added to the file for an upgrade and blank forms are also available. Should any forms be changed in the future, the software can be upgraded at minimal cost.
When files are complete a simple key press is all that is required to start the printing process. The system user or officer doesn’t even have to wait for the forms to be printed off, but can do something else during this process. Options for re-prints or duplicate printouts are also available just in case any forms are misled or damaged.
A summary of MG Forms 2007
· Compile the forms for a file of evidence in three clicks (No searching for which forms are required for which type of file)
· Faster processing and searching previous information

· Type in information once such as offender name, address, date of birth and officer/supervisor details which transfers to other forms reducing the effort in duplication

· Information can be searched and used again for repeat offenders
· All electronic forms can be amended and upgraded when required

· Create a file and complete it later

· Upgrade an already completed file when requested from CPS or CJU departments
· Blank MG forms always available

· The very latest series 2004/05 *Forms now added to the system

· Court availability forms (MG10) printed in seconds with shift pattern, leave, courses and annual leave automatically
· Create files of evidence easily with a simple to use software program

· **Pro-forma summons reports for traffic related offences
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*Bilingual forms can be produced as an upgrade for Welsh Police Services
**Additional forms added as an upgrade for Road Traffic related purposes
You may photocopy this document if required
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